UBND TINH DPONG NAI  CONG HOA XA HOQI CHU NGHIA VIET NAM

SOY TE Déc 1ap - Tw do - Hanh phuc
S6: 6053/HD-SYT DPong Nai, ngay 06 thang 9 ndam 2022
HUONG DAN

Mot so ngi dung vé cong tac quy hoach can bo

Can cr Quy dinh s6 10-QB/TU ngay 05/4/2022 cta Tinh uy Pong Nai vé
cong tac quy hoach can bo.

Cian cir Huéng dan s6 07-HD/BTCTU ngay 15/4/2022 ciia Ban T6 chirc
Tinh 1y vé viéc hudéng dan mot s6 ndi dung vé cong tac quy hoach can bo.

S¢ Y té dé nghi cac don vi nghién ctru va cin ¢t quy dinh vé cong tac quy
hoach can bd tai Quy dinh $6 10-Qb/TU ngay 05/4/2022 cua Tinh uy Déng Nai
va Hudng dan s6 07-HD/BTCTU ngay 15/4/2022 ctia Ban T chire Tinh ty dé
trién khai thyc hién dung quy dinh.

SO'Y té huéng dan mot so6 ndi dung vé cong tac quy hoach can bd nhu sau:

I. MOT SO VAN PE CAN QUAN TAM TRONG THU'C HIEN CONG
TAC QUY HOACH CAN BO

1. Pam bao cac nguyén tic, muc dich, yéu cu cia cong tac quy hoach can
bo theo quy dinh tai Di¢u 2, Bi€u 3 Quy dinh s6 10-Qb/TU ngay 05/4/2022 cua
Ban Thuong vu Tinh uy.

2. Quy hoach can b lanh dao, quan 1y phai xuat phat tir tinh hinh thuc té
d6i ngii can bo, yéu cau nhiém vy chinh tri ctia co quan, don vi trong timg giai
doan va dinh hudng giai doan ké tiép; déng thoi, gén két chat ché véi cac khau
khéc trong cong tac can bd. Bao dam su ldnh dao cua cp uy, té chuc dang va
tap thé lanh dao c6 tham quyén, nguyén tic tip trung dan chu, cong bang, cong
tam, khach quan, cong khai, minh bach.

3. Ra soat, danh gia nguon can bd va can bd trude khi dwa vao quy hoach

Céc cap uy, to chirc dang, co quan, don vi phai tién hanh ra soat, danh gia
ngudn can bd va can bo theo yéu cau sau:

- Vé ra soat, danh gia nguén can bo: Trén co sé tinh hinh ddi1 ngii can bo,
yéu cAu nhiém vu chinh tri cua co quan, don vi trong giai doan va dinh huéng
giai doan ké tiép theo; chi dao ra soat, danh gia nguén can by duong nhi¢m theo
co céu, sb lugng, ti€u chun, diéu kién dé chuan bi nguén nhan sy trude khi tién
hanh cbng tac quy hoach can bd.

- Béanh gia can bo theo céc ti€u chi sau:
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+ Pham chat chinh tri, dao dtrc, 101 song, y thirc to chirc, ky luat va viéc
thuc hién cac quy dinh vé trach nhiém néu guong cua can bg, dang vién.

+ Nang luc cong tac: Két qua, hiéu qua cong viéc, mic dd hoan thanh chire
trach, nhiém vu duoc giao.

+ Uy tin: két qua danh gia can bo hang nam cta cip c6 tham quyén va két
qua lay phi€u tin nhiém theo quy dinh (n€u co).

+ Chiéu hudng, trién vong phat trién: Kha niang dap tmg yéu cau nhiém vu
theo chirc danh quy hoach.

4. Thue hién phwong cham quy hoach “dong” va “mé”

- Quy hoach “d6ng” 1a dinh ky ra soat, bo sung, diéu chinh dé dua ra khoi
quy hoach nhiing can bo khong con du tiéu chuan, diéu kién, khong hoan thanh
nhiém vy, vi pham quy dinh cua Pang, phap luat cua Nha nudc hodc uy tin thép
va kip thoi bo sung vao quy hoach nhiing can bd c6 pham chat, nang luc, uy tin,
trién vong phat trién.

- Quy hoach “mo duogc hiéu 1a khong khep kin trong tirng co quan, don vi
ma can mo rong nguon can bd tu noi khac dé dua vao quy hoach nhiing can bo
dap ung tiéu chuén, diéu kién va yéu ciu nhiém vy cua co quan, don vi.

5. Coi trong chét luong, khong vi ) lugng, co cAu ma ha thép tiéu chuén;
dong thoi, quan tam lanh dao, chi dao va c6 bién phdp hiéu qua dé phan dau
thuc hién co cau ba dd tuoi (khoang cach gitra cac do tuoi 1a 5 nam), ty 1€ can bo
tré, can bo nit, can bd ngudi dan tde thi€u sé trong quy hoach cap uy, cac chic
danh 1anh dao, quan ly.

II. MOT SO NOI DUNG CU THE

1. P6i twong, giai doan, hiéu lre quy hoach

a) Déi tuong: Poi tuong quy hoach can bd lanh dao, quan 1y theo quy dinh.
(@01 voi cac chire danh thude tham quyén phé duyét ciia S6 Y t€ theo phu luc 1
dinh kém huéng dan nay).

b) Giai doan: Quy hoach cho mét giai doan va dinh hudng cho giai doan ké
tiép.

¢) Hiéu lyc quy hoach: Quy hoach can bd c6 hiéu luc tir ngay cap c6 thim
quyén ky, ban hanh quyét dinh phé duy¢t. Quy hoach hét hi¢u luc khi can bd
duoc bo nhiém vao chic danh quy hoach hoac dua ra khéi quy hoach hodc két
thiic nhiém ky theo quy dinh cua chirc danh quy hoach.

2. Phuwong phap va thoi diém quy hoach

Hfmg nam, cac co quan, don vi tién hanh ra soat, bo sung quy hoach cua
giai doan hi¢n tai va giai doan ké ti€p trong quy I va bao cao két qua phé duyét
trong quy II, cham nhat 1a thang 6. Truong hop ra soat, bd sung quy hoach lan
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thtr 2 trong nam phai bao cdo it nhat sau 30 ngay ké tir ngay duoc cip c6 tham
quyén quyét dinh phé duyét quy hoach.

3. Thim quyén phé duyét quy hoach: Theo phan cip quan Iy.
3.1. Tap thé lanh dao S¢' Y té phé duyét quy hoach céc chic danh, gom:

- Cap truong, cap pho cac phong chuyén mon S¢ Y té; Giam ddc, phod
Giam doc cac don vi su nghiép y té truc thudc S& Y té; Chi cuc Trudng, Pho
Chi cuc Trudng Chi cuc Dan s6 Ké hoach hoa gia dinh; Chi cuc trudng, Pho Chi
cuc truong Chi cuc An toan V¢ sinh thuc phém.

3.2. Tap thé 1anh dao co quan, don vi truc thugc S6 Y té phé duyét quy
hoach do1 vé1 cac chitc danh khac ngoai chirc danh quy dinh tai diém 3.1, muc
3, huéng dan nay theo phan cap quan ly.

4. Ve tiéu chuan, diéu ki¢n, do tuoi

Tiéu chuan d6i véi can bod quy hoach, co ban thuc hién nhu tiéu chuan bd
nhiém ddi véi chitc danh theo quy dinh hién hanh. Tai thoi diém xem xét, phé
duyét quy hoach nhan su dua vao quy hoach chua nhét thiét phai dap ung ngay
cac tiéu chuan: kinh qua chirc vu lanh dao, quan 1y cap dudi, trinh d6 quan Iy
nha nudc,... Tuy nhién, nhan su phai co ban dap tng tiéu chudn sau:

Vé trinh d6 chuyén mén: phai c6 trinh do chuyén mén, nghiép vu tuong
ung v&i chirc danh b nhiém.

5. Phuwong phap tinh tudi quy hoach

Tudi quy hoach dugc xac dinh theo tinh than Két luan s6 08-KL/TW ngay
15/6/2021 ctia Bo Chinh tri vé tudi bd nhiém, gidi thiéu tng ctr va Hudng dan sb
06-HD/BTCTW ngay 26/7/2021 cua Ban To6 chiic Trung wong, cu thé nhu sau:

- Tudi can bd quy hoach giai doan ké tiép bang tudi nghi huu thuce té cua can
bo theo Nghi dinh s6 135/2020/ND-CP ngay 18/11/2020 ctia Chinh phu trir di tudi
clia can bo tai nam dau cla giai doan ké tiép phai con it nhat 05 nim cong tac (60
thang) dbi voi doi twong 1 va con it nhat 10 nam cong tac (120 thang) ddi voi doi
tuong 2.

- Tudi ra so4t, bd sung quy hoach cho giai doan hién tai bang tudi nghi huu
thuc té clia can bd theo Nghi dinh sé 135/2020/ND-CP ngay 18/11/2020 cua
Chinh phu trur di tudi clia can b tai thoi diém ra soat, bd sung quy hoach phai con
it nhat 72 thang d6i v6i doi twong 1 va con it nhat 02 nhiém ky (120 thang) doi
V6i d6i tugng 2.

- Pbi v6i can bod nit thude dbi tuong dugc nghi huu & do tudi cao hon theo
quy dinh cua Dang, phap luat cua Nha nudc, thi tudi quy hoach duoc xac dinh
theo d6 tudi dugc quy dinh va thyc hién nhu phuong phap néu trén.

6. Vé co ciu dd tudi: Phan dau co cau, ty 1& quy hoach cac chirc danh lanh
dao, quan 1y cac cap theo hudng:
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+ Can bo tré (dudi 40 tudi): tir 15% trd 1én;

+ Can bd nir: tir 25% trd 1€n;

+ Can bo ngudi dan toc thiéu sb: phu hop véi dic thu cua timg dia phuong,
don vi.

7. Vé s6 hrgng chirc danh quy hoach lianh dao, quan ly

Chi quy hoach chirc danh cao hon, mdi chirc danh 1anh dao, quin Iy quy
hoach khong qua ba cdn bg, mdt can bd quy hoach khong qué ba chic danh &
cing mdt cip phé duyét quy hoach. Khong thuc hién quy hoach dong thoi véi
viéc dé xuét bo nhiém, gi01 thi€u can bo ung cu. Viéc thuc hién quy trinh bo
nhiém, gidi thi€u tng cir vao chirc danh quy hoach chi dugc thuc hién sau khi
phé duyét quy hoach it nhat 03 thang.

Vi du: Theo quy dinh, Trung tdm y t& A c¢6 02 Pho Giam déc, sd luong quy
hoach t6i da s& 1a: 2 dong chi nhan véi 3 thi ti da 1a 6 nguoi.

Vi du: Pong chi Nguyén Vian A, Truéng phong thudc So Y té, duoc gidi
thiéu quy hoach téi da 03 chic danh thudc tham quyén Ban Thudng vu Tinh ty
phé duyét quy hoach (Pho Giam ddc, Giam dbc S¢ Y té hoic Pho Giam doc So
khac, ... nhung t6i da khéng qua 03 chic danh).

8. Trwong hgp dwong nhién ra khéi quy hoach

Can bo da tir tran, can bd qua tudi quy hoach hoic bi cap co tham quyén thi
hanh ky luat tir hinh thirc khién trach tré 1én (ddi v6i ca nhan) hodc két luan
khong bao dam tiéu chuan chinh trj ciia chtrc danh quy hoach thi duwong nhién ra
khoi quy hoach. D61 véi cac truong hop trén, cap c6 tham quyén phé duyét quy
hoach ban hanh quyét dinh dua can by do6 ra khoi quy hoach khong phai thuc
hién quy trinh bo phiéu theo quy dinh.

Can bd bi cap co tham quyén thi hanh ky luat tir hinh thtrc khién trach tro
Ién thi duong nhién ra khoi quy hoach. Sau khi quyét dinh thi hanh ky luat hét
hi¢u lyc theo quy dinh ctia Bang, phap luat cua Nha nudc, cap c6 tham quyén co
thé xem xét viéc quy hoach theo quy dinh.

9. Cong khai quy hoach

Danh sach can bo duoc cap c6 thim quyén phé duyét quy hoach hoic dua
ra khoi quy hoach dugc thong bao cong khai trong tip thé lanh dao, can b chu
chot cia co quan, don vi va ¢4 nhan co6 lién quan biét, quan 1y, st dung quy
hoach.

I11. QUY TRINH VA HO SO NHAN SU QUY HOACH

1. Quy trinh quy hoach

Hoi nghi can bd chu chét (bude 3 cua quy trinh xay dung quy hoach can bd
giai doan ké ti€p tr ngudn nhéan sy tai cho va budc 2 ctua quy trinh ra soat, bo
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sung quy hoach hing nim tir ngudén nhan su tai chd) chi dugc tién hanh khi co it
nhat 2/3 s6 nguoi dugc tri¢u tap c6 mat.

Quy trinh quy hoach thyc hi¢n theo phu luc 2 dinh kem.

2. H6 so nhan su: theo phu luc 3 dinh kém

IV. QUAN LY VA SU DUNG QUY HOACH

Can ctr vao két qua phé duyét quy hoach can bo, tap thé lanh dao co quan,
don vi c6 trach nhiém:

- Sau 30 ngay lam viéc ké tir khi phé duyét quy hoach, cac don vi béo céo
vé So'Y té (kem theo cac quyét dinh va danh sach quy hoach) két qua quy hoach
doi vai cac chie danh do cap minh phé duyét.

- Xay dung ké hoach va to chuc thyc hién c6 hiéu qua viéc dao tao, boi
dudng, ren luyén, thir thach, luan chuyén, diéu dong, bé nhiém can bd quy
hoach déap ing yéu cau nhi¢m vu chinh tri cua dia phuong, co quan, don vi.

- Pinh ky hang nim danh gid pham chat, ning luc, két qua thuc hién chic
trach, nhi€ém vu duogc giao va chiéu hudng phat trién déi vai can bd trong quy hoach.

V.TO CHUC THUC HIEN

1. Biéu khoan chuyén tiép

- P6i voi nhimg truong hop di duoc cip co tham quyén phé duyét quy hoach
cua giai doan 2020 - 2025 trudc thoi diém ban hanh quyét dinh s6 50-QbB/TW
ngay 27/12/2021 ctia Bo Chinh tri, thi quyét dinh phé duyét quy hoach van con
gia tri.

- Pbi véi cac truong hop da thuc hién xong quy trinh ra soat, bd sung quy
hoach nhung chua dugc phé duyét quy hoach thi cap c6 tham quyén phai thuc
hién quy trinh ra soat, ddm bao cac ti€u chuan, di€u kién, s6 luong theo quy
dinh.

2. Trach nhiém thuc hién:

a) Chanh Van phong, Chanh Thanh tra, Truong cic phong chuyé&n moén
thudoc S& Y té: Thuc hién ra soat, danh gia, nhan xét, gidgi thi€u, bé sung nguon
nhan su dé gidi thiéu dua vao quy hoach.

b) Trach nhiém ctia Chanh Vin phong S¢: Tham muu Ban Giam doc S0 Y
té chu truong, quy dinh vé cong tac quy hoach cén bd cua Sé.

Phéi hop v6i cac co quan lién quan tham dinh, trinh cdp c6 tham quyén
xem xé&t, phé duyét quy hoach.

) Trach nhiém cta Giam ddc, Thu truong cac don vi truc thudc:

- Lanh dao, chi dao, cu thé héa va té chic thuc hién cong tac quy hoach
can bod tai don vi; xay dung ti€u chuan, di€u kié¢n, xac dinh do6i tugng cu thé doéi



vo1 cac chirc danh do Trudng cac don vi truc thudc quan ly va tham gia xay
dung ti€u chuan, diéu kién cac chirc danh khéc khi duoc yéu cau.

- Thyc hién quy trinh nhan su, két luan (hodc dé nghi cap c6 tham quyén
két luan) vé tiéu chuén chinh tri, nhan xét, danh gia can bd va trinh cép c6 tham
quyén phé duyét quy hoach chirc danh lanh dao, quan 1y thudc thim quyén quan
Iy ciia S&'Y té (theo phan cip).

Céan ct quy hoach dugc phé duyét dé xdy dung ké hoach dao tao, boi
dudng, luan chuyén, bo tri, sir dung can bo gan vadi chirc danh quy hoach theo
quy dinh.

3. bé nghi cac don vi td chire thuc hién cong tac quy hoach can bo cua co
quan, don vi minh; c6 trach nhiém cu thé héa cho phu hop vé1 dac diém tinh
hinh va yéu cau nhiém vu cta don vi, nhung khéng trai v6i quy dinh, huéng dan
vé cong tac quy hoach.

Trong qué trinh thuc hién c6 khé khan, vudéng mac, dé nghi bao cdo vé S
Y té dé phoi hop, giai quyét./.

Noi nhgn: KT.GIAM POC
- Ban T6 chirc Tinh uy; PH(’) GIAM D()C
-Pang bo SO Y t&;

- Chi by Vin phong S Y té;

- Ban Giam doc S¢' Y té;

- Céc don vi trye thudc S&'Y té;

- Céc phong chuyén mon S¢' Y té;
- Luu: VT, VP.

Lé Quang Trung
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UBND TINH PONGNAI ~ CQONG HOA XA HQI CHU NGHIA VIET NAM
SOY TE Poc 1ap - Tw do - Hanh phuc

PHU LUC 1
POI TUQNG GIOI THIEU QUY HOACH
CAC CHUC DANH THUQC THAM QUYEN PHE DUYET
CUASO Y TE
(Pinh kém Hudéng dan sé 6053/HD-SYT ngay 06 thang 9 nam 2022 ciia S¢ Y té
tinh Bong Nai)

|. Chirc danh Giam ddc, Phé Giam ddc va twong dwong ciia cac don vi
truc thugc S¢' Y te

1. Quy hoach chirc danh Giam ddc va twong dwong

a) Doi tuong 1: Cac Phé Giam ddc va twong duong cua don vi truc thudc
S Y te

Céac dong chi duoc quy hoach giai doan ké tiép phai con du tudi cong tac
02 nhiém ky trd 1€n, it nhat tron 01 nhiém ky (60 thang) d61 véi cd nam va nir;
doi voi ra soat, bd sung quy hoach hang nam cho giai doan hién tai, phai du tuoi
cong tac it nhat tir 72 thang trd 1€n.

b) Déi tuong 2: Truong phong va twong duong ctia don vi truc thudc S
Y té

Cac dong chi phai dugc quy hoach chirc danh d6i tugng 1 va con du tudi
cong tac 02 nhiém ky tré 1€n doi véi ca nam va nir.

2. Chirc danh Phé Giam doc va twong dwong

a) D6i tuong 1: Truong phong va twong duong cua don vi truc thudc S Y

te
Cac dong chi duoc quy hoach giai doan ké tiép phai con du tudi cong tac
02 nhi¢m ky trd 1€n, it nhat tron 01 nhiém ky (60 thang) doéi vdi ca nam va nir;
d6i v6i ra soat, bo sung quy hoach hang nim cho giai doan hién tai, phai du tudi
cong tac it nhat tir 72 thang trd 1én.
b) Péi tuong 2:
- Pho trudng phong va twong duong thude don vi truc thude So Y té (Céc
ddng chi phai dugc quy hoach chirc danh ddi tugng 1 va con du tudi cong tac 02
nhiém ky tré 1én doi voi ca nam va nir).
I1. Quy hoach chitc danh cip Phong thudc S¢' Y té
1. Truéng phong va tuong duong

a) Déi tuong 1: Cac Pho trudng phong thudc S¢ va tuong duong
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Cac ddng chi duoc quy hoach giai doan ké tiép phai con du tudi cong tc
02 nhiém ky tro 1én, it nhit tron 01 nhiém ky (60 thang) d6i v6i ca nam va nit;
dbi v6i ra soat, bd sung quy hoach hang nim cho giai doan hién tai, phai du tudi
cong tac it nhat tir 72 thang trd 1én.

b) Béi twong 2: Cong chirc, vién chirc thude SO Y té

Céac dong chi phai duogc quy hoach chirc danh d6i tugng 1 va con du tudi
cong tac 02 nhiém ky trd 1€n doi voi cd nam va nir.

2. Chirc danh cip phé truéng phong va twong dwong

- Béi twong 4p dung: Cong chirc, vién chirc thude SO Y té.

Céac dong chi duoc quy hoach giai doan ké tiép phai con du tudi cong tac
02 nhiém ky tr¢ 1€n, it nhét tron 01 nhiém ky (60 thang) dbi v6i ca nam va nir;
d6i v6i ra soat, bod sung quy hoach hang nim cho giai doan hién tai, phai du tudi
cong tac it nhat tir 72 thang trd 1én.
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UBND TINH PONG NAI  CONG HOA XA HQI CHU NGHIA VIET NAM
SOYTE Doc 1ap - Tw do - Hanh phuc

‘ PHU LUC 2 , ,
QUY TRINH NHAN SU QUY HOACH CAC CHUC DANH
THUQC THAM QUYEN PHE DUYET CUA SO Y TE

(Dinh kém Hiréng dan s6 6053/HD-SYT ngay 06 thang 9 nam 2022 ciia So' Y 1é
tinh Pong Nai)

I. Quy trinh xdy dung quy hoach cin bd giai doan ké tiép tir nguén
nhin su tai ch

1. Pdi véi cac don vi true thude S¢' Y té

Budc 1: Xay dung ké hoach trién khai va chuan bi nguén can bo du kién
phat hién, gidi thiéu quy hoach.

Can ctr Quy dinh, huéng dan vé cong tac quy hoach can bd va co cau, sb
luong, ti€u chuan, di€u ki€n, doi tuong, do tudi, ti 1€ can bd tré, can bd nir, can
bd nguoi dan tde thi€u sé theo quy dinh; trén co s tinh hinh di ngii can bo va
yéu cau nhiém vu chinh tri ciia co quan, don vi; tap thé 1anh dao co quan, don vi
chi dao thuc hién cac cong viéc sau: Xay dung ké hoach trién khai cong tac quy
hoach can bg ctia co quan, don vi minh. Tién hanh ra soat, danh gid nguén cén
bo dé du kién danh sdch nguén nhan sy co ban dap Ung tiéu chuan, di€u ki¢n
quy hoach céac chuc danh 1anh dao, quan 1y.

Buéc 2: T chirc hoi nghi tap thé 1anh dao (1an 1).

- Trén co sé ra soat nguén can bd cua co quan, don vi, tap thé 1anh dao thao
luan, phan tich va thong qua: Ké hoach trién khai cong tdc quy hoach can bd cua
co quan, don vi; Danh sach nguéon nhdn sw co bdan dap vwng tiéu chudn, diéu
kién dé¢ trinh cac hoi nghi xem xé&t, phat hién, gio1 thi¢u quy hoach.

- Thanh phén: Tap thé 13nh dao co quan, don V1.

Budéc 3: To chirc hoi nghi can bo chu chét dé 1ay y kién phat hién, gioi
thiéu ngudn quy hoach (bang phiéu kin).

- Thanh phan: Tap thé 1anh dao co quan, don vi; Trudng, pho phong, ban
va tuwong duong truc thudc co quan, don vi; Cap uy cung cap; Truong cac doan
thé & co quan, don vi.

- Nguyén tic lua chon, gidi thiéu: Nhan su duoc lya chon, gidi thidu phai
dat ti 1€ phi€u dong y it nhat tir 30% trd 1€n so vai tong sO nguodi cd mat dé dua
vao danh sach gidi thi¢u ¢ budce sau.

Buéc 4: T6 chire hoi nghi tap thé lanh dao mé rong.
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Trén co s& két qua gidi thiéu nhan sy ¢ budce 3, tap thé 1anh dao m& rong
tién hanh thao luan va giéi thi¢u nhan su quy hoach (bang phiéu kin).

- Thanh phan: Tép thé lanh dao; Cép uy vién cdp Uy co sd; Truong cac
phong, ban va tuong duong truc thudc co quan, don vi.

- Nguyén tac lua chon, gi6i thi¢u: Nhan sy dugc lya chon, gidi thi€u phai
dat ti 1¢ phiéu dong y it nhat trén 50% so voi1 tong s6 nguodi c6 mat dé dua vao
danh sach gidi thi€u & budc sau.

Buwéc 5: T6 chire hoi nghi tap thé lanh dao (1an 2).

- Can ¢t vao co cau, sb luong, ti€u chuén, diéu kién, doi tuong, do tudi, ti
1€ can bo tré, can bo nit, can b ngudi dan toc thiéu so theo quy dinh; dong thoi,
trén co so tinh hinh do1 ngii can bg, yéu cau nhiém vu chinh tri cua dia phuong,
co quan, don vi va két qua gioi thi€u nhan sy & budce 3 va budce 4, tap thé 1anh
dao ti€n hanh thdo luan va biéu quyét gidi thi€u nhan sy (bang phiéu kin) dé dua
vao danh sach dé nghi phé duyét quy hoach.

- Nguyén tac lua chon, gidi thiéu: Nhan sy duoc Iua chon, gidi thiéu phai
dat ti 1€ phi€u dong y it nhat trén 50% so v61 tong s6 nguoi dugc tri¢u tap va lay
tur trén xuong cho du s6 lugng theo quy dinh.

- Thanh phan: Tép thé lanh dao don vi.

Truong hop c6 tir 2 ngudi trd 1én ¢ s6 phiéu bang nhau trén 50%, thi giao
cho nguoi dimg dau xem xét, quyét dinh lya chon nhan su.

2. Quy hoach chirc danh cap trwéng, cap phd phong va twong dwong
thudc S¢' Y te

Budce 1. Xay dung ké hoach trién khai va chuén bi nguén can bd du kién
phat hién, gidi thiéu quy hoach.

Can ctr Quy dinh, hudng dan vé cong tac quy hoach can b va co cau, sd
lugng, ti€u chuan, diéu kién, doi1 tugng, do tuoi, ti 1€ can bo tré, can b nir, can
bd nguoi dan tdc thiéu so theo quy dinh; trén co sd tinh hinh d61 ngti can bd va
yéu cau nhiém vu chinh tri cua phong, cac phong chuyén mén S¢ Y t€ thuc hién
cac cong viéc sau:

- Trién khai cong tac quy hoach can bo ciia S6¢ Y té:

- Tién hanh ra soat, danh gia nguén can bd dé du kién danh sach nguén
nhan sy co ban dap ung ti€u chuan, diéu kién quy hoach céc chiic danh 1anh dao,
quan ly.

- T6 chirc hop tap thé phong.

+ Thanh phan: Lanh dao phong, toan thé cong chirc cua phong.

Céac phong tong hop két qua va hd so bao cdo Ban Giam ddc So Y té
(thong qua Van phong).
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Buwéc 2. Hoi nghj tap thé 1anh dao (1an 1)

Trén co s& bao cdo tong hop cliia Van phong Sd, tap thé Ban Giam dbc So
thao luan, phan tich va thong qua: Ké hoach trién khai cong tic quy hoach can
bd; Danh sach nguén nhan su co ban dap Ung ti€u chuin diéu kién dé trinh cac
hoi nghi xem xét, phat hién, gidi thi€u quy hoach.

Thanh phan: Giam dbc va cac Pho Giam déc So.
Buéc 3. To chirc hoi nghi can bo chu chét dé 1dy ¥ kién phat hién, gidi
thi¢u nhan sy quy hoach (bang phi€u kin).

- Thanh phan: Ban Gidam dbc S& Y té; Truong, phd trudng cic phong
chuy&n mdn thudc So' Y té; Cap uy Chi bd Vin phong SO Y té; Truong cac doan
thé thudc co quan Van phong S¢ Y té (Chu tich Cong doan Co s¢ Van phong S
Y té, Bi thu Poan thanh nién co sé S6 Y té...(chi moi cac dong chi truong cac
doan thé thudc bién ché cua SO Y té)).

Nguyén tac lwa chon, gidi thiéu: Nhan su dugc lya chon, gioi thiéu phai dat
ti 18 phiéu dong y it nhat tir 30% trd 1én so véi tong sé nguoi cd mat dé dua vao
danh sach giéi1 thi€u & budc sau.

Budrc 4: To chirc hoi nghi tap thé 1anh dao mé rong.

Trén co s& két qua gidi thiéu nhan sy ¢ budc 3, tap thé lanh dao mo rong
tién hanh thao luan va gidi thi€u nhan sy quy hoach (bang phi€u kin).

Nguyén tac lua chon, gi01 thiéu: Nhan su dugc lua chon, gidi thiéu phai dat
ti 1€ phiéu dong y it nhat trén 50% so v&i tong s6 nguoi ¢ mat dé dua vao danh
sach gioi thiéu ¢ budce sau.

- Thanh phan: Ban Giam doc S& Y té; Trudng cac phong chuyén mdn
thudc S& Y te; Cap uy Chi by Van phong S¢' Y t€.

Buéc 5: TO chire hoi nghi tap thé lanh dao (1an 2).

- Can ¢ vao co cau, sb luong, ti€u chuan, diéu kién, ddi tuong, do tudi, ti
1€ cén bQ tré, can bo nir, can bo nguoi dan tde thiéu s theo quy dinh; déng thoi,
trén co s& tinh hinh doi ngii can bg, yéu cau nhiém vu chinh trj cta cac phong
chuyén mon thudc S Y té va két qua gidi thiéu nhan sy ¢ budc 3 va bude 4, 1dy
¥ kién cua Pang ty S¢' Y té vé nhan sy giéi thidu quy hoach; tap thé lanh dao
tién hanh thao luan va biéu quyét giéi thiéu nhan su (bang phiéu kin) dé dua vao
danh sach dé nghi phé duyét quy hoach.

- Thanh phan: Ban Giam ddc So' Y té.

- Nguyén tac lya chon, gidi thiéu: Nhan su dugc lua chon, gidi thiu phai
dat ti 1¢ ph1eu dong y it nhat trén 50% so v4i tong s6 ngudi duogc tridu tap va lay
tir trén xudng cho du sb luong theo quy dinh.

Truong hop c6 tir 02 ngudi tré 1én ¢6 s6 phiéu bang nhau trén 50%, thi giao
cho nguoi dimg dau xem xét, quyét dinh lya chon nhan su.
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I1. Quy trinh ra soat, bé sung quy hoach hing nim
1. Quy trinh d6i véi ngudn nhin sw tai chd

Cin cr vao két qua dénh gia can bo hang ndm ciia cap c6 thdm quyén va dé
xuat cia bd phan tham muu vé cong tac to chuc, can bg, tap thé l1anh dao chi dao
ra soat, bo sung quy hoach theo cac budc sau:

Budc 1: HOi nghi tap thé 1anh dao (lén 1) xem xét, thong qua danh sach
bo sung quy hoach dé lay y kién tai cac hdi nghi va boé phiéu dua ra khéi quy
hoach d61 v6i nhitng truong hop khong du ti€u chuan, diéu kién theo quy dinh.

Nguyén tic dua ra khoi quy hoach: Nhimng dong chi ¢ trén 50% tong s6
nguoi dugc triéu tap dong y thi dé xuat dua ra khoi quy hoach.

(Déi ra soat, bd sung quy hoach hang nim chitrc danh cip tru’ong, cap phd
phong va tuong du:ong thudc So Y té: Céc phong chuyén mén S¢ Y té t6 chirc
hop tap thé phong dé ra soat, thao luan, dé xuat vé viéc khong tiép tuc quy hoach
va bo sung quy hoach cac chirc danh lanh dao phong; bdo cao lanh dao So' Y té
két qua va ho so ra soat quy hoach trudc khi thyc hién budc 1 Hoi nghi tap thé
lanh dao (lan 1)).

Budéc 2: To chirc hoi nghi can bo chu chét dé 14y ¥ kién phat hién, gioi
thi¢u nhan sy quy hoach (bang phi€u kin).

Nguyén tac lua chon, gi01 thiéu: Nhan su dugc lua chon, gidi thi€u phai dat
ti 1€ phiéu dong y it nhat tir 30% trd 1€n so véi tong s6 nguoi cd mat dé dua vao
danh sach gidi thi¢u ¢ budc sau.

Buwéc 3: To chirc hoi nghi tap thé 1anh dao mo rong.

Trén co s& két qua gioi thiéu nhan sy & budce 2, tap thé 1anh dao mo rong
tién hanh thdo luan va giéi thiéu nhan su quy hoach (bang phiéu kin).

Nguyén tac lua chon, gi01 thiéu: Nhan su duoc lua chon, gidi thiéu phai dat
ti 1€ phiéu dong y it nhat trén 50% so vdi tong sO6 ngudi cd mat dé dua vao danh
sach gidi thi¢u & budce sau.

Buéc 4: TO chire hoi nghi tap thé lanh dao (1an 2).

Cian ¢l vao co ciu, sd lugng, ti€u chuan, diéu kién, d6i tuong, do tudi, ti 1&
can bo tré, can bo nir, can by ngudi dan toc thiéu sd theo quy dinh; déng thoi,
trén co s¢ tinh hinh doi ngli can b, yéu cau nhiém vu chinh tri cta co quan, don
vi va két qua gidi thiéu nhan sy ¢ budc 2 va bude 3, tap thé lanh dao tién hanh
thao luan va biéu quyét gidi thidu nhan su (bang phiéu kin) dé dwa vao danh
sach dé nghi phé duyét quy hoach.

Nguyén tac lua chon, gi61 thi¢u: Nhan su dugc lua chon, gid1 thi¢u phai dat
ti 1 phiéu dong ¥ it nhat trén 50% so vai tong sd nguoi dugc tridu tap va lay tir
trén xudng cho du sb lugng theo quy dinh.
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Truong hop c6 tir 02 ngudi tré 1én ¢6 s6 phiéu bang nhau trén 50%, thi giao
cho nguo1 dirg dau xem xét, quyét dinh lya chon nhan su.

2. Quy trinh ddi v6i ngudn nhén sy tir noi khac
Buwéc 1: Chuan bi va x4c dinh ngudn quy hoach.

Can cr co ciu, sd luong, tiéu chuan, diéu kién, dbi tuong, do tudi, ti 1& can
bd tré, can bo nit, can b nguoi dan toc thiéu s theo quy dinh; déng thoi, trén co so
két qua phé duyét quy hoach can bg, tap thé lanh dao co quan, don vi truc thudc chi
dao co quan tham muu vé td chire, can bo thyuce hién cac cong viéc sau:

- Tién hanh ra soat, danh gid ngudn can bd tai chd (trong quy hoach va
ngoai quy hoach); trong do, phan tich va xac dinh r6 co cau, s6 luong, chuyén
nganh dao tao, chirc danh quy hoach ma co quan, don vi hién con thi€éu nguon
nhan sy hodc c6 nhung chua dap tng tiéu chuan, di€u kién, yéu cau dat ra can
gi61 thiéu bo sung quy hoach tir ngudn nhan sy tir noi khac.

Nghién ciru, dé xuat danh sach ngudn nhan su tir noi khac dap ung tiéu
chuan, diéu kién theo quy dinh va yéu cau nhi€ém vu cua co quan, don vi.

Bwdre 2: T6 chirc hoi nghi tap thé 1anh dao (lan 1).

Trén co s bao cao cua by phan tham muu vé to chure, can bo, tap thé 1anh
dao thao luan, phan tich, xac dinh co cau, so6 luong chirc danh quy hoach; dong
tho1, thong qua danh sach nguon nhan sy tir noi khac.

Buéc 3: Trao doi v6i nhan su va ldy ¥ kién tap thé lanh dao co quan, don
vi noi can bg cong tac.

Dai dién tap thé 1anh dao co quan, don vi gap g0, trao ddi véi nhan sy du
kién gidi thiéu quy hoach; dong thoi, cd van ban lay y kién cua tap thé 1anh dao
co quan, don vi noi can bg cong tac vé du kién chirc danh quy hoach; nhan xét,
danh gia doi véi can bo va cung cap ho so nhan sy theo quy dinh.

Buéc 4: To chirc hoi nghi tap thé 1anh dao (1an 2).

Tap thé 1anh dao tién hanh thao luan va biéu quyét gidi thiéu nhan sy (bang
phi€u kin) dé dua vao danh sach dé nghi phé duyét quy hoach.

Nguyén tac lua chon, gi61 thi¢u: Nhan sy dugc lua chon, gidi thi¢u phai dat
ti 1€ phiéu dong y it nhat trén 50% so vdi tong s6 nguoi dugc tri¢u tap va lay tu
trén xuong cho du so6 luong theo quy dinh.

Truong hop c6 tir 2 ngudi trd 1én c¢6 sd phiéu bang nhau trén 50%, thi giao
cho nguoi dimg dau xem xét, quyét dinh lya chon nhan sy.

*Luuy:

- Cac hoi nghi dugc tién hanh khi ¢6 it nhat 2/3 s6 ngudi dugc triéu tp c6 mit.
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- Thanh phan tham dy hoi nghi & cac budc trong quy trinh ra soat, bd sung
quy hoach twong ty nhu thanh phan hoi nghi & cac budc trong quy trinh xay
dung quy hoach giai doan ké tiép.

- Truong hop don vi truc thudc ¢6 01 lanh dao don vi, thi thanh phan Hoi
nghi tap thé lanh dao gdm: Lanh dao don vi, cap uy cung cap (hodc bi thu, pho
bi thu trong trudng hop khong co céap uy).

UBND TINH DPONG NAI  CONG HOA XA HQI CHU NGHIA VIET NAM
SOYTE Poc lap - Tw do - Hanh phuc
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~PHULUC 3
DANH MUC HO SO NHAN SU QUY HOACH
(Pinh kém Huwéng dan s6 6053/HD-SYT ngay 06 thang 9 nam 2022 ciia S¢ Y té
tinh Bong Nai)

Danh muc hd so nhan sy quy hoach théng nhat kho gidy A4 va sip xép
theo thir tu sau:

1. TO trinh d& nghi phé duyét quy hoach.

2. Danh sach can bo dé nghi phé duyét quy hoach.

3. Bién ban kiém phiéu & cac budc.

4. So yéu 1y lich 2a/TCTW do ca nhéan tu khai va co quan tryc tiép quan 1y
can b xac nhan; c6 dan anh mau kho 4x6, dong giap lai anh.

5. Nhan xét, danh gia cta tap thé 1anh dao co quan, don vi vé: (1) Pham
chat dao dtrc, 161 song, y thuc t6 chirc ky luat, doan két ndi bo. (2) Nang luc
cong tac va két qua thuc hién churc trach, nhiém vu dugc giao. (3) Uy tin va trién
vong phat trién.

6. Két luan vé tiéu chuan chinh tri cta cp c6 thim quyén theo Quy dinh
cua Bo Chinh tri v€ bao vé chinh tr1 ndi bo DPang.

7. Ban ké khai tai san, thu nhap phuc vu cong tac can bd theo quy dinh hi¢n
hanh (c6 ky xac nhan cua nguotl ké khai va nguot nhan ban ké khai theo quy
dinh).

8. Ban sao c6 gia tri phap 1y cac van bang, chimg chi vé trinh d6 chuyén
mon, nghiép vy, ly luan chinh tri...

* Luu y: Céc tai liéu n€u tai Muc 4, 5, 6, 7 khong qua 6 thang tinh dén thoi
diém xem xé&t.
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